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3. The confidence to analyze and act effectively to situations in the water and on the beach; 
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5. To be physically fit, to meet the physical demands of the job. 
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REQUIRED READING FOR ALL LIFEGUARDS  
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1. Organizing, training, scheduling and supervising the lifeguards. 
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)�� Stay alert and scan patrons in the bathing area. 
 

	�� Safeguard and regulate the conduct of patrons in the bathing area to prevent 
conditions that may lead to an accident. 

 
��� �����$�� ���$*��������*
�������� �������
�����

�
1�� ������,�����$���?� <�
� �������$��� �����*
��� �*��� ��$����� ��

�
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fractures must be immobilized by splinting first. 
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1. Maintain first aid supplies in proper quantities and complete inventory every two 
���;�� �

�
2. Check and refill first aid kits at the start of each day. 

 

 
3. Maintain strict cleanliness in the first aid area. 

 

 
4. Maintain first aid equipment in a clean, neat and workable condition. 

 

 
5. Keep the head lifeguard informed of the status of first aid supplies and equip- 
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6. Fill out and file a first aid report on first aid administered. 
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8. Must wear gloves when performing first aid or CPR.  If the situation dictates, 
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officer to administer physical training; however, the head lifeguard is ultimately responsible. 
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V.  BLOODBOURNE PATHOGEN EXPOSURE 

 
Pathogens are disease-causing agents such as bacteria, viruses and other agents that 
present themselves in blood and other potentially infectious materials (OPIM). Viruses 
include: Human Immunodeficiency (HIV), Hepatitis B, Hepatitis C, and others. OPIM 
are defined as semen, vaginal secretion, cerebrospinal fluid, synovial fluid, plural fluids, 
pericardial fluid, peritoneal fluid, amniotic fluid, unfixed tissues or organs, and any body 
fluids visibly contaminated with blood. 

 
When a lifeguard is performing first aid, CPR or other duties, he or she may be exposed 
to Bloodbourne Pathogen or OPIM. 

 
A.  Pathogen exposure is defined as any contact with blood or OPIM of another 

person that may enter the body through a needle stick, open cut, sore, or mucous 
membranes such as eyes or oral cavities. Contact with saliva, urine, feces, vomit, 
or sputum visibly contaminated with blood is considered an exposure. 

 
1. If exposure occurs: 

 
a.   Immediately wash effected area with soap and water. Antiseptic may be 

applied if available. The sooner the contamination is washed off, the less 
chance of infection. 

 
b.   Immediately notify the area superintendent who must direct you to the 

nearest hospital or medical facility for treatment. The superintendent will fill 
out a RM-2 and contact appropriate state offices. 

 
c.   Go to approved medical facility immediately, explain exposure, and that this 

is a Workman’s Compensation-related injury. If approved facility is closed 
or approved facility information is not available go to the nearest hospital. 
Do not delay. 

 
2. When medical care has been completed for pathogen exposure the effected 

lifeguard must submit the following documentation from the medical provider 
to: Office of Occupational Health and Safety (OOHS) 

PO Box 416 
Trenton, NJ 08625 
Fax: 609-984-2488 

 
a. That he/she has been informed of any medical testing results 

 
b. That he/she has been educated about medical conditions that can result 

from exposure to blood or OPIM. 
 

B. To prevent pathogen exposure a lifeguard: 
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1.   Will be trained in Red Cross Bloodbourne Pathogen and Disease 
Prevention along with OOHS Bloodbourne Exposure Control Plan for 
State Lifeguards and OSHA Bloodbourne Pathogen Regulation 29 CFR 
1910.1030. This training will be done yearly. 

 
a.   OSHA Bloodbourne Pathogen standards are available online at: 

www.state.nj.us/health/eoh/peoshweb/bbpslb.pdf. 
 

b.   OOHS Complete Bloodbourne Pathogen Exposure Control Plan for 
State Lifeguards is available at training and park office. 

 
2.   Must always use universal precautions whenever contact with body fluids 

is anticipated. Universal Precautions requires the employer and employee 
to assume that all human blood and body fluids are infectious for HIV, 
Hepatitis, or other Bloodbourne Pathogen. 

 
3.   Must always use Personal Protective Equipment (PPE) including latex 

free disposable gloves and resuscitation protective device when 
performing first aid, CPR, or whenever contact with body fluids or 
blood is anticipated. Gowns,and eye protection are also available. 

 
4.   Dispose of PPE after each use and each victim. The same PPE should not 

be used on multiple victims. 
 

5.   Hands must be washed immediately following removal of gloves. If soap 
and water is not available other washing methods such as towelettes must 
be used. Towelettes are only a temporary solution. Soap and water should 
be used as soon as possible. There shall be no eating, drinking, smoking, 
handling contact lenses, or applying cosmetics until hands are washed 
with soap and water. 

 
C. Contaminated (Infected) materials, clothing, or regulated waste must be handled as 

followed: 
 

1.  Uniforms with any blood or body fluids from another person on them must 
be discarded. Do not attempt to wash or clean. 

 
2.   Non-disposable contaminated materials (backboard, etc.) must be washed 

with soap and water, rinsed, than sanitized with diluted bleach (12 ounces 
bleach to 1 gallon of water, about 10%). The bleach solution should not 
be rinsed but allowed to air dry. 

 
3.   To dispose of any materials completely saturated with blood or body 

fluids (Saturated means if the material was squeezed fluid would escape), 
follow the procedures below: 
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a.   Give saturated material to ambulance. They have a bag for this 
material. The ambulance disposes of material at the hospital. 

 
b.   If an ambulance does not respond to first aid and blood saturated 

materials must be disposed of. The State Park Police must be 
contacted for disposal (Ambulance is first option). 

 
c.   Unsaturated materials (like some blood on gauze, band-aid, etc.) is 

thrown in regular trash. 
 

4.   Do not touch syringes or any medical waste found on beach or bathing 
complex. State Park Police must be notified for disposal. Keep public 
away from material. Park Police must notify NJ DEP Communication 
Center of incident. 

 
D.  Hepatitis B Immunization – All Lifeguards will be offered a free Hepatitis B  
     Vaccination when hired. This immunization is not mandatory. 
 

1.  All lifeguards must complete the Hepatitis Immunization Form, every year  
      to indicate acceptance, refusal, or already received immunization. 

 
2.   Lifeguards who have already received immunization and want to be tested 

for effectiveness of previous immunization may request a titer on the 
Hepatitis immunization form. 

 
3.   The vaccine is prepared from recombinant yeast cultures rather than 

human blood and as a result there is no risk of contracting the Hepatitis B 
Virus from the vaccine. 

 
4.   The park superintendent will notify you of the date and time you are to 

receive injection 1 and 2 of the immunization series. This is considered a 
work assignment and you will be provided transportation. 

 
5.   Injection 3 is 5 months after injection 2. The 3rd injection is scheduled in 

December or January. At this time the lifeguard is no longer an employee of 
the state of New Jersey. As a courtesy the third injection is free of charge. 
However, the lifeguard is responsible to call OOHS at 609-292-1408 to 
schedule injection 3. The lifeguard is responsible to supply their own 
transportation for injection 3. Lifeguards may elect to have their own 
physician administer the 3rd injection.  If that is the case, documentation is 
required and must be sent to:   OOHS, PO Box 416, Trenton, NJ 08625-0416 

 
If a lifeguard declines immunization when hired he or she may 
request vaccination at a later date. 
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The Sun’s Rays 
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Effects of the Sun 
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Tips for Sun Protection 
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“Sunglasses Are More Than Shades” 

Effects of Ultraviolet Radiation 
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Glare Protection 
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When the sun’s light bounces off snow, water, sand or highway pavement, reflected glare 
occurs. Polarizing sunglasses are more effective at eliminating reflected glare than ordinary 
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Choosing the Right Sunglasses 
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Purchasing Sunglasses Can Be Complicated 
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� <����  First Aid or Professional CPR unless certified by the NJ Department of Health and 
 Senior Services as an EMT. An EMT may carry out any care specified by their 
 certification. An EMT must submit a copy of EMT certification for his/her personnel file. 

 
 T2. Lifeguards not currently certified in CPR or First Aid should not perform these functions. 
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 will only be turned over to the first aid squad or paramedics upon their arrival. 
 
� &�� Lifeguards are not to dispense any first aid supplies other than in the performance of their duty. 

 
� =�� Lifeguards are not to eat, loiter, or congregate in the first aid area. Lifeguards are not permitted 
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 Z. Lifeguards must adhere to their weekly work schedules unless they have sufficient cause 

 such as illness, death in the immediate family, etc. The area office must be notified of any 
 �����$�� �������  �����$*������������
����
,�� with a phone call.  Texts, email, etc. will not be 
 accepted. 
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 cautiously feet first. 
 

 
 AB. Lifeguards are required to wear polarized sunglasses with UV protection except in low 
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 AD. Personal electronic devices and phones are not permitted on lifeguard stand.  The park 
  will supply necessary communication devices. 
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E. Uniform items will not be changed, altered, or modified in any way. 
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The prohibition of flotation devices on state operated beaches is a policy made to ensure water 
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��$�� ?� to the use of flotation devices. The only flotation devices allowed are Coast Guard 
approved lifejackets worn properly. If a disabled patron must use an unapproved flotation device, 
this individual must be referred to the Superintendent. The Superintendent may approve an 
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C. The flotation device may be blown out of reach of the bather if it is momentarily released 
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D. All inflated objects are subject to leaks and punctures. 
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F.        Children with floatation devices are usually not supervised as closely by their parents.  

G. When a flotation device is Coast Guard approved it has been tested and we know it is 
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�����������H. A lifeguard can not evaluate the swimming ability of a bather with a flotation device. 
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Within the confines of the beach and the bathing area there shall be no: 
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D. Kite flying. 
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I. Scuba diving unless approved by the area office. 
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O. Bathing by people under the influence of drugs or alcohol. 
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metal detector at other times, refer patron to area office. 
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C. A lifeguard will not jeopardize the safety of bathers by leaving the bathing area to tend to 
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EQUIPMENT REGULATIONS  
AND USES 
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for lifeguard records. Any deficiencies discovered should be addressed. 
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available, that will improve efficiency, may be recommended for purchase to the head lifeguard. 
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Flags are used to mark the ends of the bathing area and danger areas in some parks.  Red flags 
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B. Flags and poles are to be kept in an excellent state of repair. Tattered flags should be 
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C. The placement of the flags on the beach will be determined each morning by the head guard. 
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Lifeguard kayaks are open-top kayaks that are twelve (12) feet long and weigh about forty-five 
pounds.  Kayaks are a highly efficient method of patrolling and bringing victims to shore.  One or 
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For rescues where pollution, hazardous materials or dense seaweed are present.
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2. Torpedo buoys should never be used as anything but flotation devices. 
 

 
3. Torpedo buoys should never be used by unauthorized persons for any reason. 
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a. A lifeguard will approach and assist the victim in the most trouble first. 
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a standing  backboard or hold in line stabilization until the rescue squad arrives. 

 

 
4. Cervical collars are to be used in conjunction with the backboard to immobilize 

�*����$;� 
�� �� �
�'�� ��*����*���� 
���� �����$������$;������$;� 
�'�� � �
�

2��� �����$�� ��$;�������$;�
�'��
��� 
�B�
�

%�� "*��0
$�
,� 
�� ������� ��� ,�0���
�*�����,���������� �������*�� �$$
������
)�� "*��0
$�
,� *�����0���� ��
����������,�� ��� �*����$;� ,��$���� �
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NOTE: Neck and back injuries resulting from water accidents require special first 
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When neck or back injuries are suspected, the first lifeguard reaching the victim will alert 
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C. Removal of a victim with a neck or back injury floating face up in the water. 
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1. The lifeguard approaches from either side of the victim (fig. 9-19). 
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of that hand is on one side of the victim’s chin and the fingers are on the other side 
(fig. 9-20). 
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the thumb on one side of the head and the fingers on the other side (fig. 9-21). 

 

 
 

fig 9-19 fig 9-20 fig 9-21 
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4. Both of the lifeguard’s wrists are locked and the forearms are squeezed 
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D. Removal from the water of a victim floating face down with a suspected neck or 
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fig 9-22 fig 9-23 fig 9-24 
 

 
2. To turn the victim to a face-up position, the victim is rotated toward the 
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3. This step may be performed while standing in place (fig. 9-26) or while 

moving in a headfirst direction (fig. 9-27). 
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1. Before the victim is placed on the backboard the base of the head immobilizer 
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a. Place the base of immobilizer on the backboard with the face up (P-30). 
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them to the velcro pads. The immobilizer is now ready for use (P-32). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P-30 P-31 P-32 
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as a third lifeguard, who has a backboard with the head immobilizer base already in 
place, submerges the board and allows it to float up under the victim (P-34). 
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 head immobilizer, place the proper size cervical collar on the victim (P-35), 
while someone continues to hold the head and neck in alignment.  
Note: If necessary remove earrings before applying cervical collar.  

 �  
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4. Secure the upper body to the backboard first by using straps or cravats (P-36). 
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6. Secure the feet using a figure eight with straps or cravats (fig. 9-53). 
 

 
 

fig 9-53 
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both hands on the immobilization blocks (P-39). 
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fig P-38 fig P-39 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

fig P-40 
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maintain in line stabilization. 
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2. When the immobilization equipment arrives, a second guard will apply the correct 

size cervical collar as described in Section G.  (P-2) 
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guards hold the board while maintaining in line stabilization.  (P-5) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

P-5 
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stabilization will release the head as the third guard takes over the head alignment. 
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followed by head immobilization. The victim is ready for transport. 
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1. The wheelchair can be signed out on a first-come, first-serve basis for one-hour 
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1. Air pumps and needles like those used to inflate a basketball are needed to pump 
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2. Report any damage (flat tires, etc.) to the Superintendent immediately, so it can be 

fixed. 
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Mask, fins and snorkel can be used separately or together. They are for use in recovering submerged 
0
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slightly.  If mask stays on face, it is a good fit. If it is a poor fit, try ���
�? �
with a different mask.  If it is a good fit, adjust the straps for the best fit. 
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1. Put fins on while in water deep enough to swim in.  If you must walk with 

fins, it is best to walk backwards. 
 

2. Be sure to wear properly sized fins. 
 

 
3. When kicking with fins, use a modified flutter kick. A modified flutter kick 

is a flutter kick that is deeper, slower and with more knee bend. 
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strap for the stabilization of the snorkel. 
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D. Pressure Equalization 

 

 
Diving from the surface to deep water with or without mask, fins and snorkel requires you 
to equalize pressure within your ears to the pressure of the water outside of your head. 

 
1. The easiest method for equalizing pressure is by squeezing your nose closed with 

two fingers through the mask, while closing your mouth and attempting to exhale. 
If you do not experience equalization, continue until you do so or return to the surface. 

 
)�� Equalize as soon as you descend under the water’s surface and continue to equalize 
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For further information on mask, fins and snorkel, refer to the American Red 
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2. It is to be used on a victim who has stopped breathing or having difficulty breathing. 
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refill. Cylinders must be refilled with medical grade oxygen. 
 

 
6. Oxygen flow with a nasal cannula is 6 LPM as per the New Jersey Department of Health. 
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1. To be stored in first aid room. 
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provided sufficient personnel are available to do this and still provide adequate lifeguard protection��
Torpedo buoys, kayaks and first aid kits will not be removed from lifeguard stands until patrons 
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F. If the bathing area is closed prior to 6 pm the park office must be notified. If the bathing 
area reopens inform park office. 
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2. Pointing with index finger and thumb extended is used to alert another lifeguard 
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 4. Bring backboard, cervical collars and head immobilizer - move both arms up 
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child).  If this is your child, please report to a lifeguard or the first aid room.”  Everything reasonable 
should be done by the lifeguard to stabilize the emotional state of the child. 
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1. The first lifeguard arriving on the location where the victim was last spotted 

should take sightings of landmarks so the spot can be readily identified and marked 
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l. The head lifeguard will organize and conduct the search. 
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victim was last seen.  Fins may make dive line more efficient. 
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6. If the diving line does not find the victim after three passes, the guards will split 
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8. Lifeguard Officer must mark and keep track of area searched. 
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Any fight or similar disturbance should be quelled as quickly as possible. When possible, the State 
Park Police will be notified and the necessary action left to them.  If the State Park Police 
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7. Guards should carry out a swift and efficient rotation of this position to provide 
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i. Those possibly under the influence of alcohol or drugs. 

 

 
2. While scanning, an alert lifeguard will recognize a patron with poor swimming ability 
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3. A guard must recognize a red and white divers flag, if displayed, and ascertain 

through the chain-of-command if a diving permit has been issued by the area office. 
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��� ANY VICTIM WHO HAS LOST CONSCIOUSNESS AT ANY TIME D URING A 
RESCUE (NEAR DROWNING) SHOULD BE TRANSPORTED TO THE 
HOSPITAL FOR FOLLOW-UP.  
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New Jersey Department of Environmental Protection 
Division of Parks and Forestry 

State Park Service 
PO Box 420 

Mail Code 501-04 
Trenton, NJ 0862509420 

 
 
 
 
 
 
 
 

I certify that I have read and understand the New 
Jersey State Park Service Lifeguard Manual for 
State Operated Lake Beaches dated May 2016. 

 
 
 
 
 
 
 

Name:    
 
 
 

Signature:     
 

 
 
 
 

Date:     
 

 
 
 
 

SPS Area:     


