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Chapterl i LIFEGUARD RECRUITMENT

|. RecruitingReturningLifeqguards

A. All lifeguards shouldleave a winter addessprior to temmination. This will enableeach
area tocontactthat lifeguad in Januay. The previous sunmer(s lif eguards shouldbe
contacted witlaletter that includesthe following:

1. Anoffer of empbymen asalifeguad for theupmmingseason.
2. Pay Scale.

3. Upcamingseasa informationandtestdatesf available.

B. Eachretuming lifeguard shouldbecontactal agan atthe beginningpf Marchwith a
letterthatincludestest datesandan application.

C. Beforesendim letters offering areturningguad sunmerempbymert, be sue to review
hisherprevious yeats evauation.

[l. Recruiting New Lifequards

A. Recruitmentpostersandbrochues shouldbesentto swim coades, athketic directors
andguidancecounselorsn December Sample flyer page A-1.

B. Lifeguard jobinformationmustbeavailable to all empbyeesansvering phonesn the
area dfice.Thisinformationwil | include the date time,location, component®f the
empbymert testandstarting salay. In addition,it shouldbemadeclearto all
applicants undef 8 yearsof agethatapermnission slip must besignedby aparentor
legalguadian priorto takingthelifeguard empbyment test. Theyshouldalsobe
informed thatwetsuits aenot pemitted. Thiswill male it eag/ for office personnel to
give lifeguad informationover thetelephoneThisinformationshouldbein the
office and at www.rparksandbrests.orgstating Januay 1.

C. Office personnekhouldrecord names addesses andtelephone numtlers of all the
interestedparties. An application,permissionslip andother petinentinformation
should besent taall interestel candidatesThesecandidateshouldbecontactedagain
abouttwo weels prior to the lifeguad teg to beremindedof thetest.



Chapter2i EMPLOYMENT TEST AND HIRING PROCEDURES

All lifeguards andlif eguard officers must passthe NJ State Park Service Lifeguard Employmert
Testprior to performing lifeguard functionseach season

Componentf TestandPassing Scaes

A. 500MeterSwim

1. OpenWate Test(Given whenpoolisnot available)

Applicant starts on beachandrunsinto waig-deepwater thenswimsto andtoucles a
marker250 metersfrom the water line andreturnsto the stating point. Passingtime
is 10 minutesor less.

2. Pool Test
Applicant starts in the pool (diving is not pemitted) andswims 20 lenghsin a 25

meterpoolor 3 yards shat of 22 lengthsin a25yard pod. Hip turnsareallowed.
Passing timeis 10 minutesor less.

B. 400MeterRun

Candidatavill run 400 meterswith sneskers on atrackor otherhard suface.Passing
timeis1 minute 40secondsr less.

[l. TestingCriteria

A.

Ted will beorganzed andadministered by Water Safety Supavisor (WSS) or aRegioral
Superintencent designee.

Thetwo patsof thetestmustbetaken angbassedsimultaneousy.

If one pat of thetestisfailed thewhole testmustberetaken.

. Rest time andchangingtime betweeneverts isamaxmum of 10 minutes.

. Evens will betimedby WSS or Superintendents.

No wetsuits canbewornduringthetest.

. Returningguads will staff boats with rescue buoys andkayaks with rescuebuoys for

safetyduringtests in openwate.

. Heatdfor openwatertestingshouldcontainanumberof applicantghatcanbe

safelycovered by boatsandkayaks.



J.

K.

All canddates under18 yearsof agemust have anofficial State Park Service pemission slip
signed by apaentor legd guardian to taketheempbymenttest. Canddatesover 18
musthave acceptble proofof age. Sample form pageA-2.

Employmert testrecad forms(pageA-16) will becompleted by WSSand
forwardedto the appropriate Superintement.

No exceptions.

Hiring Procedues

These procedues arefor both new andreturninglifeguards.

A.

B.

Applicantsmustbeinterviewed by the Superintendent.

Applicants hiredmustbegiven alifeguad physicd formwith accanpanyingdirections
abouthow it shouldbecompleted This physicalform maynot bephotacopiedand
musthave the physician®s sed or stamp affixed. If theseconditionsare not met, the
formwill becorsidered invalid. All Lifeguards must havelif eguard physcal form
completel byanM.D., D.O., nurse practitioner, or physiciassistanpriorto
performing lifeguard functions for the public. Trainingandmaintenane functiors are
pemitted befare physicd formiscompleted. Thisform shouldbekeptin thepersand
file attheareaoffice Sampleformon pageA-3.

. Lifeguard must benotified of trainingrequremants, schedulectlasgs,andthe manual

test.

. Lifeguads must getworking papersfrom their highschoolif they aeunderl8 yearsof

age.

. HepatitisB Immunization Form (pageA-4) must besent tatheTrentonLifeguard

coadinata. All lifeguards regardless of whether theyfilled out thisformin thepast

mustcomplet theform. If theLifeguard isaminor, aparentor legalguadian mustsign.

Employment pakagemust besentto the Office of Visitor ServicesandProgram
Suppart.



Chapter3i LIFEGUARD IN TRAINING PROGRAM

Thisprogramisfor parks thatcannot getenougHifeguards to comgdete their staff because
theapplicantscannot passthe lifeguard empbyment test. This programis not for returring
guads whoareout of shapeandcannot passthetest.

1.

The objective of the program isto hire candidatesvhofail thelifeguad
empbymert testbut show potentialto pass.When hred,these canddates will be
caled fiLifeguard in Trainingo .

Returninglifeguads will train peoplehiredfor thelifeguad in trainingprogram.

ThefiLifeguard in Trainingo will follow astructuredprogram of stretching,
running,swimmingandstroke instruction.

The program will beusal whenit appearghelifeguad stdf will not befilled. If
it isearly in thespring, pooltime mustbeacqured.

Thisprogram will not work if anareadoes not reauit apgdicants.
ThefiLifeguard in Trainingd will behired at $8.38perhour.
ThefLifeguard in Trainingd mustmeetand/orcary out thefollowing criteria:

A. Failedlifeguard employment testbut shows potentialto pass Swim
timeisno morethen12 minutesandrun timeis no morethen2 minutes.

B. Willing to workup to 15hoursaweek on swimming, runningandendurance.

C. Show progress ead week to amaximum of 3 weels. If empbyeedoesnot
passthetestafter 3 weeks he/she will beterminated.

D. Succesful compktion of employment testwill resut in empbymentasa
lifeguard andemployee will enterState Park Service Lif equard Training
Program.

E. Will not beissted or wear alifeguad uniform.

F Wil not perform anylifeguad dutiesor siton alifeguad stard.

G. Will adhee to awork schedule agreedto by head lif eguard and
SuperintendentPreferably duringslow times of the day.



Whentraining fiLifeguardin Trainingd, make surethe public is adequately
protected. A guardmust bein the stand when training takgdacein the
water and kayaksshould beusedon buoy swims. Do not compromise
traineds or publicts safety

If the guardsworking with the fiLifeguardin Trainingd do not havea positive
attitudeandencourage thespeople, theprogram willfail!



Chapterd i LIFEGUARD TRAINING

Thischaptemill outlinethetrainingthat mustbeconypleted by returningguads andnew
guads prior to andduringthereaeational bathingseasonThe trainingprogramis
required by the New Jersey Depatment ofHealth andSenior Servicesandappoved by
the United States Lifesaving Associdion (USLA).

Trainingof lifeguard procedues wate skills, physicd training,andotherrelated
materid will becarriedout by lifeguard officersin corsultation with the Regiorel Water
Safety Supevisor (WSS).

TrainingReturningGuards-Lifequard Skills

A. Essentialskills andprocedues whichmust bereviewed by all retuming lifeguards andofficers
prior to working asalifeguad.

This training will bereferred to asprimary training. The materialto be covered in
primary trainingis listed below and must bedoneto the satsfaction of a lifeguard
officer. Trainingsessionswill beplanned prioto openingday by lifeguard officers
andtheWSS.

Primary training:

1. Rescte Procedires andAll Related Procedures (Hand Signals, Telephone, Etc.)
2. TorpedoBuoy Resaies

a. CongiousVictim
b. UnconsciousVictim (on suface andsubmerged, discussin waterrescue
breathing
c. Multiple Victims
3. Kayak/Rescle Board Rescues (Rescue Boards atIsland BeachState Park Only)

a. CongiousVictim
b. UnconsciousVictim, discussn wate resue breathing
c. Multiple Victims

4. Nonrequipment Rescuecthniques as listed difeguard
training record.

5. Remova of victim from shalow water to beach

6. Mask,FinsandSnorkel
7. Sighted submersion

8. WaterSeach for alostpersa not sightedby alifeguad



9. Spinal Injuries

a. Backboad andrelated equipment
b. Skillsneedé to care for spinal injury in deepandshdlow water

10. Scanning
a. Discusswhatto lookfor
b. Previous experiences
c. Correcing problems observed
11. Person& Water Craft (Designatal personnd atlIsland BeachState Park)
a. Handlingandsafety
b. Off beachuse
c. Rescues
12. All TerrainVehicle(Designatedpersonnelat Island BeachState Park)
a. Handlingandsafety
b. Off beachuse
c. Recommendel uses
13. Off Beach Rescue TeamProcedues(Desgnatedpersonnel atlslandBeach)

14. Review of Area(Faciities, Signs, Park Communications, Etc.)

. A returninglifeguard isrequiredto pass awrittenteston thelifeguad manualbefae
working asalifeguard.

1. Themanuatestwill begiven by theWSSor higherdesigneeCare mustbetakento
insure thevalidity of these tests.

2. Any cheating on the manualtestwill resut in thedismissal of all perons involved.

3. Thepassim grace on theLifeguard Marnual Testis90. Incorect ansversmustbe
corrected.

. Generallyspeaking,mostreturningguads will have currentAmericanRedCrossCPR
andFrstAid cetifications.

1. AmericanRed Cross: Frst Aid andCPRtextbooksmustbereadandreviewed by
retuming guads prior to working asalif eguad.

a. TheSuperintendentshouldensue thatareturningguad reviews this material
if recertification does not takeplace prior to theseason.



D. Remainderof skills to bereviewed by returning guads (seconday training).

The secondey material is not part of the standad opeating procedue anddoesnot have
to bereviewed prior to working asalifeguad. The material shouldbereviewed during
thefirstthree(3) weeksof emplbyment. The material shouldbereviewed befare 10 am.
or duringtheday provided the bathingareais properly supevised. Thissecondey
materid will bedoneto thesatsfactionof alifeguad officer. Seconday materialto be
reviewedislisted below:

1. Boathandling andrescues(lslard Beach State Park Only)

E. Renewal of Red Cross,CPR/AED andFirstAid by returningguads.

1. Superntendens shouldfind out expirationdateson FrstAid andCPRcads of
retuming guads prior to theirworking asalifeguad.

2. HrstAid andCPRrecertificaion courses will beschedulediscloseto aguadds
expiration dateandasealy in theseasoraspossible Red Cross CPR/AED,
First Aid and Oxygen Administration are valid for 2 years. Red Cross
BloodbornePathogen training is valid for 1 year.

3. Arrangementsor recertification coureswill bemadebythe Supeaintenden with
WSS andRegiond FirstAid/CPR Trainer.

4. A lifeguard officer shouldseethatthe RedCrosstextbooksarereadby lifeguards
prior to takingthecourse.

5. Bloodhorne pathoge trainingandoxygenadministrationinstruction will be
included in theCPR class.

TrainingNew Lifequardsi Lifequad Skills

When trainingnew lifeguards, onemustremember this may betheirfirst job andtheyare
unfamiiar with the State Park Service andthe jobof lif eguarding. Everything mustbetaught
thorough.

A. Thefollowing skills, materials andprocedures areto beacammplishedwith anew
lifeguard assoonaspossille (primary training).

Thee skillsmay beleamed while the beachis openunderthedirectsupevision of
returningguads. A new lifeguad cannotworkwithoutdirectsupevision of experienced
guads until primary trainingis completed to the satsfaction of alifeguard officer andthe
lifeguard haspassd the manualtest. Trainingperiodsshouldbepriorto 10 am. or
duringthe day provided thebathing areais properly supevised.A goodmethodfor
trainingnew guads isto have them leamlifeguard skills andpracticetheseskills attheir
area for afew weeksand thenhave aday of trainingandskill teging with amaximum of
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10 new guads underthe drectionof theWSSandalifeguad officer. Primary training
materialis listed below.

1.

Generdintroductionto assiged area, chainof command,lifeguard training
program and Lifeguard Manual.

Reading

a. Lifeguard Maual andSeasonal Employee Manual
b. Thepassim grace on theLifeguard Manual Testis 90. Incorect angversmustbe
corrected.

Communications

a. Handsignals

b. Whistle signds

c. Summoniry aid:i.e., State Park Police, area office otherlifeguads,
ambulances etc.in acordance with emegency procedues

d. Telephonendradioprocedues

Rules andRegulations

a. Bead andbathingarea
b. Personnel
c. Uniform

Torpedobuoy rescus

CongiousVictim

UnconsciousVictim (onsuface andsubmerged)discuss rescue breathing
Multiple Victims

Leaving standandenty into water

oo

Kaya/Resce Boad Handling (Resue Board atlsland BeachState Park Only)

o

Paddling
b. Turning
c. Stopping
d. Careful Usage

Kayak/Rescle Boad Rescues (Rescue Board atlsland BeachState Park Only)
a. CongiousVictim

b. Unconscios Victim, discuss rescue breathing
c. Multiple Victim

11



8. Rescue procedues

Setup situatons relative to yourbathingareawith onestand two stards, deepwvater
patrol,etc., anchave guards carry out theirresponsibilityat different positionsfor
smulatel rescues.

9. Masks, FinsandSnorkel

10.Sightedsubmersiorby alifeguad

11.WaterSeach for alostpersm not sightedby alifeguad
12.Backboad skills

a. Usedasastretcher
b. Usedwith relaed equipmentin caringfor aspinalinjury in thewaterandon the
beach

13.Personh Water Craft (Designatel persanel atlsland BeachState Park)

a. Handlingandsdety
b. Off beachuse
c. Rescues

14.All TerrainVehicle(Designatedpersonnelat Island BeachState Park)

a. Handlingandsafety
b. Off beachuse
c. Reoommendd uses

15.Scanning

a. Discusshow to scan andwhatto look for

b. Pradice scanningon thestandandon deepwaterpatrolunderdirectsupevision of
anexperiencedguad

c. Enforcing rules andregulations whil e scanning

16.Public Relations

a. Discussbeingpolite
b. Serving thepublic
c. Gettingcomplimentsnot complaints

17. Non-equipment Rescue Techniquiested on training record (M)

. Remainderof materialto belearnedoy new guads after theyhave completed primary
trainingsatisfactoriy. The remainingmaterialto beaccomplishedvith thenewguads
will bereferred to assecondey training. Secondary trainingmust beconypleted to the
satsfaction of a lifeguard officer or WSS.

12



Secordary trainingfor new guads islisted below:
1. Boathandling (Island BeachState Park Only)
2. Boatrescues(Island Beach State Park Only)

B. FrstAid andCPR/AEDtrainingfor new guads.

1. New guads will takeCPR, FirstAid, BloodbornePathogen trainingandOxygen
Administration coursesas soonaspossible.

2. Classedor CPR,FirstAid, BloodbornePathogentrainingand Oxygen
Administration will be scheduledy the Superintenden with theWSSandRegioral
FirstAid/CPRTrainer.

3. A lifeguard officer will see thatnewguads readthe RedCrosstextbooks priorto
theirclass.

4. A new lifeguard will not peform CPRor FrstAid until properly certified.

1. In-service Trainingof All Lifequards After Primary andSecondary Trainingls Satisfactorily
CompletedShal Be As Follows:

A. Additional trainingin skills thatalifeguard officer and/orWSS feelarerequred for
individualsor entirelif equard staff.

B. According to trainingassgnments issued each weekby the WSS. Trainingassigments
will stat being issual approximately three(3) weeksinto theseaon. SamplepageA-5.

1. Trainingassignmats will becomgdetedbetveen9:30am. and9:55am. eachday or
duringlow usage periocs whenthebathingareais propety supevised.

2. Superntendens shouldperiodicaly verify thattraining assignmentsrebeing
accomplishedy thelifeguads.

V. Physical Training of All Lifequads

A. Itistheresponsibilityof thelifeguard officer to seethat physical trainingis carried out by
eadh lifeguad accading to thephysicd trainingrequrements outlinedin thelifeguad
manual.

B. Physical trainingshouldbecompletedbefae 10:00a.m. or on alifeguardss first break
from scanningprovided the bathingareais properly supevised.

13



C. Physical trainingasagroupcanbedoneprior to 10:00a.m. provided no skill trainingis
necessa.

D. Additional physicd training may beaccomplishediuringlow usageor on otherbreaks
provided the bathingarea is properly supevised.

1. If alifeguard works lessthen5 days perweek, aminimum of 2 physcd
trainingrequremens per dayworked mustbecompleted.

14



Chapter51 LIFEGUARD STAFFING

|. Deteminingthe Number of Lif equards at Each Public Reaeational Bathing Area
Administeed by the State Park Service

The WSS, areaSuperintendenandthe Regional Superintendentvill determinethe number
of lifeguards nealed to staff anareabased on thecriteriadescribedoelow.

A. Thelengthof thebeahfront thatis protected by lif eguards. SPSpolicy callsfor one
lifeguard standfor approximately every 200feet or lessof fresiwater beahifront and300
feet or lessof oceanbeachfront thatis guaded. (Thelengthof thebeachguadedisthe
desgnaed swim areain thatpak).

B. Bathing Area
1. Depthandslope
2. Thedistanceromtheshae to the outside bounday

C. Usace of the area bagd on number of buses and pastattendance figuresto forecastdaysof:
1. Maximum usageandthe numbeof lifeguard stands andguading positionsneeded.
2. Moderataisage andthe numbeof lifeguard stands andguading positionsneeded.
3. Low usag andthe numbeof lifeguard stands andguading positionsneeded.

D. Allowanc for days off based on a40-hourwork weekfor eachguad.

E. Timenecessy for trainingrequrements.

F  Thelifeguad officer(s) shouldbeconsideed alif eguard whendeteminingthe numberof
lifeguards nealed to staff anarea.

G. Timenecessgy for breaks andlunches.

II. Lifequard Work Assignmerts andPodtion Rotations

Theworkassignmentsindrotationgliscussal in thissectionareaguidefor
utilizing thelifeguard steff efficiently. The work assignmentandrotationshel ow
arebased on thenumber of lifeguardsneededo supevise thepublic. When
usage islow andthe bathingreais propety supevised,lifeguards not needed
may use timeto train or cleanandmaintainfirst aid rooms,locker roansand
otherlifeguard related equipmentlt isimportant to remembersupevising bathers
isalifeguardds first priority andotherassignmentsreacomplishedonlyduring
low usage.
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A. Work assigmentsandrotation

1.

Two (2) lifeguard rotationneeded to supervise bathers

a. One standopenwith oneor two lifeguards.When ongguadisin thestandthe
otherguard mustbein thevicinity of thebeachandbathingareain the eventhelp
isnealed.

b. Two lifeguads areusedonlyduringvery low usageperiods.

Three(3) lif equard rotationneedel to swpervise bathers

a. One standopenwith two lifeguards

b. Onelifeguad will becovering first aidroom,training,on breakor deepwater
patrol

c. Thirty-minuterotation

Four (4) lifeguad rotationneeled to supervise bathers

a. One stard openwith two lifeguards ard ore lifeguard on deepwateparol OR
b. Twolifeguads on stard one, ore lifeguad on stard two ard no deepwate patol
c. Oneguad covering first aidroom, trainingor on break

d. Thirty-minuterotation

Five (5) lifeguard rotationneedal to suervise bathers

a. Two standsopen two lifeguards on stand one,onelif eguad on standwo, one
lifeguard on deepwater patrolOR

b. Two lifeguads on standone,two lifeguards on standwo

c. Onelifeguard covering first aidroom,trainingor on break

d. Twentyminuterotation

Six (6) lifeguad rotationneede to suypervise bathers

Two standsopen two lifeguards on stand one two lif eguards on standwo
One lifeguard on deepvater patrol

One lifeguard covering first aidroom,trainingor on break
Twentyminuterotation

o oW
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Seven (7) lifeguard rotationneede to supervise bathers

a. Two standsopen,two lifeguards on stand one,two lif eguards on standwo
b. Onelifeguard on deepvater patrol

c. Onelifeguard covering first aidroom

d. Onelifeguard on bre& or training

e. Thirty-minuterotation

Eight (8) lifeguard rotationneeded to supervise bathers

a. Two standsopen,two lifeguards on stand one,two lif eguards on standwo
b. Two lifeguads on degwaterpatrol

c. Onelifeguard covering first aid

d. Onelifeguard on bre& or training

e. Thirty-minuterotation

Nine (9) lifequard rotationneeded to supervise bathers

a. Threestandsopen,two lifeguards on standone,two lif eguads on standwo, one
lifeguard on standthree

Two lifeguads on degowater patrol

One lifeguard covering FirstAid Room

One lifeguard on bre&k or training

Twenty-minuterotation

®ooo

Ten(10)lifeguad rotationto supervise bathers

a. Threestandsopen,two lifeguards on standone,two lif eguads on standwo, one
lifeguard on standthree

b. Threelifeguards on deepvater patrolor two lifeguards on deepvaterwith two
lifeguards on standthree

c. Onelifeguard covering FirstAid Room

d. Onelifeguard on bre& or training

e. Twentyminuterotation

. Otherinformationpertinent to work assignmentotation.

1.

Shallow wate patrolshouldbeusedwhenneeded asdeteminedby alifeguad
officer. The guard on shallow water patrolshouldfir st come from atwo-person
stand.When thissnot possible, the guad may comefrom deg waterpatrol.
Shallow water patol isusefu whenthere areproblemsor potental problemsin
shalow wateror along theshaeline.

Lifeguad officers areincluded in work assignmentotation.

Level of training andskill of thelifeguad is consideredvhenmaking work
assignmentotation for theday.

Theworkassigmentrotationis assigred by alifeguad officer.

Thirty-minuterotationsare prefered to twerty-minute rotations.
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6. Lunchbreakis 30 minutesandshouldnot beextendel by otherbreaksimmediately
before or after. No break will exceed 30 minutes.

7. All State Park Service bathingareasarenot thesame. If aworkassgnmentrotation
otherthantheoneslisted above is appropriate, it mustbediscussel with the WSSand
the SuperintendentThe Superintenant isthefinal authorit.

8. Work assigimentrotationsareonlylistedfor up to 10lifeguards and3 lif eguads

stands.For more standsandlifeguards, workrotations shouldsethe samelogic and
paternsasdescibedin section

Island Bead will have aseparat workassignmentrotation.

Ill.  SchedulindLifequards

Schedulingof lifeguards will bedoneby alifeguard officer monthly, andthenconfirmed
by the officer approximately threedays prior to thestat of eachworkweek.The
scheduleshouldbeappoved by the Superintenden and reviewed by the WSS.

Any chargesneedé in thescheduleshouldbesulmittedin writing to the Superintendent
assoonaspossibleby alifeguad officer. If thereisaschedulingoroblenmthatcannotoe
solved intemally, it shouldbediscussed with the WSSfor possible assstane from other
areasin theregion.Whenscheluling lifeguards, thefollowing criteria mustbetakeninto
consideration:

A. Histary of pastattendince andbuses scheduledUsingthisinformation,the
Superintendentlifeguard officerandWSSwill forecat the daysof low, moderate

andheaw usage thenschedulegheappropriate numberof guads. Example: Staffing
isleas on Mondaysandmoston Sundays.

B. Numberof guads availableto work.

C. Level of training ofeach guad.

D. Days guads will betraining anchot availade to supevise thebathingarea.

E. All lifeguard personné arelimitedto 40 hourgperweekunless overtime isappoved
by thearea Superintendent.

F A lifeguad officer or designee must bepresentwhenthe areais opento public
recredional bathing.

G. At leasttwo guards mustbecurrently certifiedin professiond CPR.

H. At leastoneguad mustbecetified in FrstAid.
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l. Work assignmentotationsareoutlinedin pat Il of thischapter. It ispreferableto
scheduleanumberof guads to pemit 30-minuterotations. Thisis not always
possble dueto availability of guards, absenteeismnetc.

V. Lifequard Work Day

A. Lifeguadswill begh workat9:30a.m.atadesignatedocation.
B. A lifeguard(s day endsat6:00p.m. unlessdireded othewise.

C. A lifeguard officerts day someimes begins at 9:00am. asdeterminedby the
Superintendent to:

1. Meetwith Superintendent

2. Accompish record keeping andotheradministrativeduties
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Chapter6 1 RECORDSAND DOCUMENTS

Therecords anddocumentsdiscussedh this chaptemareimportantfor the suppat and
credibility of theentire State Park Service Lifeguard Program. These are legal doaents
Therefore, it isnecesary that the Superintendentwith theassstane of the WSS, checkthat
these records arekeptup-to- dateandaccurateby thelif eguard officer. All entries into
lifeguard records mustbemade withanon-erasablgen.

Accading to NJAC 8:261 8.9recad keeping: accurate andcompete recads shallbe
maintainedandkepton the premises andshall beavailable uponrequestof theauthorized
agentor healthauthority. Such records shall bekeptfor aminimum ofoneyea, except
thoserecads related to deaths all injuries to theheadneckandspinalcord andanyinjury
renderirg apersonunconsciousshallbekeptfor 10 years,andshallinclude:

hPwpE

6.

7.

Wateranalysisresults;

Sanitay survey recads;

Daily numberof bathers;

Copiesof all necessgy credentialsof personnelas®ciatedwith the public
recredional bathingoperation(s);

Accidents requiring externd emergeng seavices, including thepatieris name,
time, date descriptio of occurence, treament,actiontakenandname of person
on duty swpervising thefacility;

Deathsand/ordrownings The reard shallinclude thename of the peron, the
dateanda description of the occumrence

Inspection logs of reaeationd equipment.

Typesof Recads andHow to MaintainThem

Thissecton will outlinetherecords to be keptby thelifeguard officer, how to compkte them
andtheirdistributionuponcompletion. A computedisk of mostblankrecads andforms will
bedistributedoy the Regiond Office prior to openingday.

A. Daily Records

1.

Daily recordsareto becompleted every daybetveenMemorial DayWeekendand
LaborDay. A recordshouldalsobecompleted on daysthe bathing areais closedso
thereisarecad of theclosue. A lifeguard officer or hisdesigneeshoud complete
therecad. All sectionsof therecordareto befilled out. Commentsandnotesshould
beobjective andprovide informationon thedays acivities andincidents.

Prevertative Actions arewhen difeguad direds apatronor adviseshem of a
bathingarearulethatersuresthe baherfs safety. Exanple: Directingapoor
swimmerto shallow water or advising apatronthattubesarenot allowed. A
lifeguard officer shouldget thenumberof prevertative acions from eachguad atthe
endof thedayandtotalthemup.
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Objectionablebehavior(Not acommonoccurence)

a. An extraordinary problemwith gettingsomeondo obeytheregulations
b. Disaderly person
c. Drunk

4. Duringthebathingsean, thedaily record should bekeptin a3-ringbinderata
dek where alifeguard officer does therecad keeping.

o

Thedaily records shouldbesulmittedto the Supeintenden atthe condusion of the
bathingseason.

»

. When difeguad isinvolved with aserous incident,the Supeintendenwill request
the State Park Police Sergeah to investigate andprepae thenecessay repats.
Statementdrom involved lifeguad personné will betakenasneeded.

7. Every Thursdg, the oxygen regulator andAED shauld becheded alongwith the
pressuie of theoxygen cylinder in use. Thisinformationshouldberecaded,along
with the statusof the oxygen cylinder notin use, in thedaiy repart.

8. Sample Freshwater Recordpage A-6 andSample OceanrecordpageA-7

B. Year End Lifequard Activity Record

1. Thedaiy adivity record(Rescues FirstAids, etc.)ontheDaily Recordareto be
totaledfor the entireseaon by alifeguard officer on Labor Day.

2. Theseasa totals will berecordedon the YearEnd Activity Repart.

3. Thisformwill besubmittedo the Superintenden atthecorclusion of the
bathingseason.

4. The Superintendent will sulmit acopy of thisformto the Regiond WaterSafety
Supavisa by Sepember15h,

5. TheRegiond Water Safety Supervisor will submit aregiond lifeguard activity repat
to theTrenton Lifeguad Coordinatorby October1®, in orderto prepae astatewide
repat forthe United States Lifesavirg Association.

6. Sample formpage A-8.
C. Lifeguad SkillsTrainingRecad
1. Eachifeguad and lifeguard officer will have askill s trainingrecad.

2. Skills trainingrecords must bekeptup-to-dateby thelifeguad officer.
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3. When askill isworked on, thecorreponding boxshouldbemarkedwith the dateof
training.

4. When askill hasbeerpracticedfor anadequae lengthof time andcomgeted to the
satisfactionof alifeguad offi cer, the satisfactory boxfor thatskill shouldoedated
andinitialed by thatlifeguard officer.

5. Informationontesting andcertificationsshouldbecompleted assoonaspossble on
thetrainingrecad.

6. Thetrainingrecad shouldbetakeninto consideration when:

a. Schedulindifeguards
b. Makingworkrotationassignment$or theday

7. Duringtheseasm, thetrainingrecords shouldoesecued attherecad keepng desk.
8. Attheconclusion of thebathingseasa thisrecad mustbesulmittedto the
Superintencent to befiled in thelifeguad(s personnelfile.
9. Sample formfor Lake page A-9 andfor Oceanpage A-11.
D. Lifeguad Physicd TrainingRecad
1. Every lifeguad ard lifeguard officer will have aphysicd trainingrecad.
2. Physical trainingrecords must bekeptcurrentby alifeguad officer.

3. When aphysicd trainingreguiremert is completed the dateshouldberecadedin the
appopriate box.

4. Thecommentboxes arealsoto explain why alifeguard did not comgete their
physica trainingin agiven week. A lifeguard officer must completethis box.
Examples:

a. Guard onlyworked?2 days
b. Bathing area closed 3 days dueto highbacteria

5. Guardswhodo not workafive-day week must complete two actwvities for eachday
worked.

6. Duringthebathingseason, thisrecad must besecued attherecad keepng desk.

7. Attheconclusion of the bathingseasonphysicd trainingrecads mustbesubmitted
to the Superintendem to befiled in thelifeguadés personnel file.
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8. Sample formpage A-12.
F FrstAid/IncidentRepats

1. FrstAid Reports mustbecompleted by thelifeguard admnistering thefirst aid. This
form mustbe filled out. It isalegalrecad of youracton.

2. Completedirstaidrepats mustbekeptonfile in thefirst aidroom.

3. Blank first aidreports andapenmustbekeptin thefirst aidkit on thelifeguard
stand.

4. Completedfirstaidrepats mustbesulmittedto the Supeintenden atthe conclusion
of theseasm for review, analysisand filing purposes.

5. Sample formpag A-13.
G. Lifeguad Evaluation

1. Eachlifeguad will beevaluated by alifeguard officer shatly befae aguadleaves
for the season using the evaluationform.

2. All evaluations willbereviewed by the Superintenden prior to preseiing the
evaluationto thelifeguad.

3. Theevaluation will bepresented to anddiscussd with theguad by thelifeguad
officer and/orthe SuperintendentThe evaluation will besignedatthistime.

4. A lifequardés evduaion, whensigned will besubmttedto the Supeintenden to be
filed in thelifeguadds personnel file.

5. Sample form page A-14.
6. Eachitemontheevalationformisdefinedbelow:
a  GeneraAbility

Promptness - Lifeguard isread to start workat9:30a.m.
- Lifeguad completes tasks in a reasonable period of time.

Takes Order - Self-explanatoy

Appearance - Lifeguard maintainsuniformregulatonsanda
neatappearance.
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Compaibility - Lifeguard asssts otherguads in trainingand

with Other otherrelated lifeguard responsibilities.

Lifeguards Lifeguard cooperates with fellow lifeguards
to provide anefficiernt beach operation.

Tactwith - Lifeguad deak with patrongpolitely, impartially,
Patrons cdmly andwith soundreasoningto accamplish
anefficient beat operaton.

Confidence - Lifeguadds ability to understandnd execute all
skills, procedues and enfarcement of rules and
reguldions.

Reliability - Lifeguad cariesout asignmentsin areasonable
lengthof time withoutunnecessgy supevision.

Attendance - Lifeguard canberelied on to fulfill his/hemweekly

schedule.
Punctuality - Lifeguad arrivesat his/herworkassigment
on Rotation ontime.
b. GuadingAbility
Familiarity - Lifeguads ability to use lifesavirg and first
And aid equipment. Conments shouldbe made
Utilization of  on specific piecesof equipment.

Equipment

Attentiveness-  Lifeguard isresponsre to whistles andsignals
On duty from otherguads. Lifeguard hashis/her
mind on thejob.

Scanning - Lifeguard watches his/herasigned section
with the ability to detect distressel bathers
andregulation violations.

Reactionto - Lifeguad reacs quickly, calmly and

Emergency properlyto abeachor bathingareaemergeng.

Rescue - Lifeguard cansuccessfullyaffect awaterrescue
Ability in anactualsituation.
Procedural - Lifeguad consistently follows procedures in

Understandig various situations.
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c. Physicd Ftness

Progress - Lifeguad® physical conditionatthe end of
seas as compaed to the begiming of the season.

Participation - A lifeguad completes thereguired program is

satigactory.
Endurance - Self-explanatay
Swimming - Swim timefor 500 metersis betveen9 minutes
Ability and10 minutes.Swimming ability issatigactay.
Motivation - Lifeguard completes requredphysical

to Keep Fit fitness activities duringthe seasm without
excessie supevision.

H. Lifeguad Officer Evaluation

1. Lifeguard officer evaluation will becompleted by the Supaintenden in cooperation
with theWSSin anarrativerepat.

2. Thelifeguad officerevauaion isbased on:

a. Supervisory abilities necessary toieet an efficient public recreational
area.

b. Dutiesoutlinedin theLifeguard Marual, this manualandotherdocunents
asdated with the State Park Service Lifeguad Program.

c. Lifeguarding ability.
|. Employmen TestRecad
1. Thisrecad mustbecompleted for eachpersontakingthelifeguad test.
2. Thisform mustbecompletal by the WSS.
3. Permisson slip for applicantsunderl8 mustbeattachedo empbymenttestrecad.

4. WSS will givetheemgoymen testrecad to theassgned SuperintendentThe
Superintendenwill file thisrecad in thelifeguadds personnel file.

5. Sample formpage A-16.

J. Bi-weekly Hourly Time Repat
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5.

Bi-weekliesareto becompleted for each lifeguad by alif eguard officer.
Bi-weekliesmustbecompletel daily.

Bi-weekliesmustbesulmittedto the Superintendeh on atimely basis.
Thefollowing project activity codes shouldbeusedby lif equard personnel:
V47K - Lifeguading

V76A - Training(physical andskill) Received

V76E - TrainingGiven

V47X - Maintenanei Building andGrounds

V48A - Maintenanei Equipment

V22K - Managerial i gengal administetion

V76P - Travel Time

Sample form page A-17.

K. Deathand/orSerious Injury in theBathing Area Repat

1.

5.

6.

Thisrepat mustbecompleted by a Park Superintendenthenthereis adeathor seious
injury in thebathingareaduringoperating hours. Serious injuries aredefinedas head,
neck,spinalcord andanyinjury whichrendersa person unconscious.

. Therepat will be completed and faxed by the Park Superintenderib the New Jersey

Depatment of Healthand Senor Services and to all otherslisted on the repat within
24 hoursof theincident.

Appropriate lifeguard personnd will provide the Park Superintendenwith
necessy informationor statemergfor therepat.

Thisrepat mustbekeptonfile for 10 years.
Sample form page A-18.

If counselingisrequiredfor anylifeguads contactRegional Superinendent

L. ArstAid EquipmentandSupplies Forms

1.

FirstAid EquipmentandSupplies shouldbechecked daily andinventoried befare the
seasa by alifeguard officer andevery 2 weeks thereafte.
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a. Any deficiencies that canna be correded by officer shoull be brougtt to the
attentian of the Superintendentirst andthenthe WSSif necessgy.

2. Theinventoriedformsshouldbefiled in thedaly repat binder undethe
corresponding date.

3. Sample form page A-20 and?1.
M. Lifeguard EquipmentandSupplies

1. Lifeguard equipmentandsupplies shouldbecheckel daily andinventoriedbefae
thesean by alifeguard officer andevery 2 weeks thereafte.

a. Any ddiciendesthatcannotbecorectedby thelifeguard officer shouldbe
brought to tle attention othe Superintendentirst thenthe WSSif necessgy.

2. Theinventoried list shouldbefiled in thedaly repat binder undethe
comresponding date.

3. Sample formpag A-22.
N. Persmal Watercraft Maintenance Log (Island Beach State Park Only)

1. Mustbefilled out byassgned lifeguard officer for eachPWC atthe stat of eachday.
2. Form mustbefiled with thedaily lifeguard repats on thelastday of eachmonth.

3. Sample formpag A-23.

II. Documents

A. Thefollowing documentsshouldbeavailable for all lifeguard personneto easily
reference

1. Bathing area diagram, sampék page A-24.

2. New Jersey State Sanitary Code Chapter 9Public Reaeatonal Bathing,
NJAC 8:26

3. Thismanual
B. Thefollowing documentsmustbegivento all lifeguads:
1. A copy of the State Park Service Seasonal Employee Manual.

2. A copy of the State Park Service Lifeguard Manual is available at
www.njparksandforestsrg A hard copy musbe in the Lifeguard office.
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C. Lifeguard Officers andSuperintendens shouldhave andusethefoll owing documents:
1. Thismanual

2. Lifeguard Manual

3. New Jersey State Santary Code, Chapter9, Public Reaeatonal Bathing, NJAC
8:26.

4. Bathing area diagram (sampé page A-24)

D. Aquatics supevision planfor each bathingareashoud beonfile in the area office
asrequired by NJAC 8:26. Theaquatis supervision planmustbekeptin onefile.
A new fileisneededeah yea.

The Aquatics Supervision Plan must contain:

1. Thismanual
2. AreaEmergency Plan

3. Season&dEmployee Manual
4. Lifeguard Manual

5. Beadch andBathing AreaDiagrams

(o2}

. Pre-opeaationd Assessmit(NJAC8:261 7.15)

E. RedCrossProfessonal CPR/AED, FirstAid Cards:

1. Valid Professiond CPR andrirstAid, Bloodborne Pathogen trainingand
OxygenAdministration for all lifeguard personnd mustbephotocopied
and kepin a3-ring binderattherecad keepingdek.

2. As new guards get certified and returning guards are recertified, the new cards
must be copied arfided in a binder at the records desk.

3. When aguadhassucesfully completed a CPR/AED, FirstAid,
Bloodborne Pathogen trainingndOxygen Administration courseandis
waiting for the card, the dateof completion shouldberecaded onthe
Skills TrainingRecad. The Regioral FirstAid Trainershouldsupplya
copy of certification rostersentto RedCrossto lifeguard officersto show
tha guards have successully conpleted traininguntil official certifi cation
cadshave arrived. Thisroster mustbefil ed with photcopied First Aid
andCPRcards. Whenall cetification cads arereceved and copiedthe
roster may then be discarded.

28



4. Copiesof thel i f e ghirst Aid, &BR/AED, Bloodborne Pathogen training
and OxygenAdministrationcards shouldbe filed in the lifeguardds personné file
at theconclusio of theseason.

5. HrstAid Trainersmustsulmit aroster of Lifeguadswhohave comgdeted
BloodbornePathoge training,FrstAid andCPR/AEDto TrentonLifeguad
Coadinata. This rostershouldbetitled fiBloodborne PathogenExposue
ControlPlan, CPRFirstAid Trainingd Sample form page A-32.

6. Sample page for photocopis of cards page A-26.

F USLA Lifeguad TrainingCertification

1. Eachswim area will submit arostr of ités lifeguard stdf to the Regiond Water
Safety Supervisory by June5". Theroser must include name, date obirth,
sex anctlass ofifeguard. Thisroster will besigned by the Regional Water
Safety Supevisor or Islard Bead Lifeguard Supevisor thenforwardedto the
Lifeguard coadinator in Trentonfor his/hersignatue.

2. Sample Roger Page A-25.

3. Thelifeguad Coordinatorwill return signedrostrs to the WaterSafety
Supevisor. WSS will fileroster ateach swim areawith copies of first aidand
CPRcads for HealthDepatmentinspections.

4. If additionallifequardsarehiredandtrainediaterin thesummer anaddendum

to theroster(identical to the original) with just the newnamesmustbeprocesed
thesame astheoriginal roger.

5. Lifeguard classon therosterisdeteminedasfollows:
a. ClasPi first year lifeguad
b. ClassBi secondandthird yearlifeguad
c. ClassA i fourth yearandatove lifeguad

6. Thelifeguad Coordinatorin Trentonwill sendhe signed rostes and
addendms with paymaent to:

United States Lifesaving Association
New Jersey Certification

POBox 1

Avon, NJO7717

In additionto mailing rostess acopy shouldbee-mailed to jerseycert@aolcom
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Chapter7 7 EQUIPMENT, SUPPLIESAND UNIFORMS

. EquipmentandSupplies

A. Writtenrepat to the Superinterdert isrequiredfor anydamaged or missng equipmnent/
supplies.

B. If a problenwith equipmentor suppliescannotberesoled with the Superntendent, the
mattermustbebroughtto theattention otheWSSor the Regiond Office.

C. All lifequard equipmentandsuppies must bepackedproperly for thenextseasonThey
shouldbestaed in anareawhere damage andtheft aeunlikely.

D. Lifeguard equipment, First Aid equipmentandothersuply requrementsfor thenextseason
mustbesubmittedto the Regiond Office by Sepember10™.

E. TheRegiond Office will handledistributionof sugplies andequipment.

F Base of lif equard standsmadefrom treatedumbermustbepainted. Areasof bodycontact
mustbenontreatedumber. (Thisincludes seats foot platform, ladde, arnrests,etc.)

G. Pictures of Lifeguard Stand design29. Contact High Point State Park for dezdil
plans. Ocean Stand plans2X & A-28.

Il. Uniforms

A. Uniforms areissuel in accadance with the New Jersey Depatment ofHealth andSenior
ServicesSanitay Codeandthe State Park Service Lifeguard Manud.

B. All State issued uniformitemsareconsidered fiexpendabkod with theexcepton of therain
parka.

1. Thepenaltyfor returnabé items not returnedor expendatd itemsthat mustbereplaced
isthecumentfull price of that item. Price information maybeobtainedromtheWSSor
theRegionalOffice. Returnalde items or money mustbeacwunted for by the
Superintendent.

2. All monegy collected will bein check form andmadepayable to: Treasuer, State of New
Jersy.
C. Uniform requrements for the nextseasa mustbesubmittedo the Regioral Office by
Septemberl5". Regional office will submit regond uniform requestio TrentonLifeguard
coadinabr by Oct. 10". Sample form page A-30.

D. TheRegional Office will handledistributionof uniforms.
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Lifeguards may purchas sweatsuits and hatsthroughthe area office. The area office will
obtainneededsweatsuitsandhatsthroughthe Regonal Office. Lifeguadswill paythe
price deteminedat the beginning of each seasonMoneywill bedepaited in the State
Park Service revolving account.

Enforcemert of al uniform policiesistherespongility of the Superintenden with
suppot andassistane of lifeguad officersandWSS.

BeachWheelchair

A.

Useandsignout processaredescribedn thelifeguad marual. The useandsignout
procedires arein thelifeguard manuals evenif thelif eguards do not handethesign

out. Thereason isthat lifeguads will getquestionsaboutwheelchairandtheymay
have to comrectimproperuse.

Themarufacturerfs brochure mustbeonfile in theareaoffice. The brochue
contains requrement for assemby, safey, operationmaintenane andrepair (such
asfixing aflat).

Signsdenotingheavailability of thebeach whedchair mustbeaffixedto the
handicappaking signpostsnearthe bathingarea.

. Samge beadt wheel char sign-out sheeis on pageA-31.
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Chapter8 7 SEASONALOPENING AND CLOSING AND TEMPORARY CLOSING

OpeningProcedues T The Superintendeh shouldverify thefoll owing areacconplishedprior
to openinghebathng areafor theseason:

A.

Bathing area, lifeguard standsandropes areset upaccading to bathingareadiagram,
HealthDepatmentCodesand State Park Service policy.

. Bathing area andbeach arecheckedor anyhazards that may have developedover the

winter andtakeapropriate corrective actions.

Returninglifeguards have completed primary trainingfor returninglifeguards (page8)
andachieved amanuatestscore of 90 prior to their performanceof lifeguard functions.

There aresufficient numbersof qualified lifeguard peronnel empbyed to openand
complywith New Jersey Depatmentof HealthandSenior Servicesregubtions andState
Park Service policies.

Returningguards have valid CPR/AED andFirstAid Certifications. Photocopiesf cards or
other verification of training must be available for inspection.

All lifeguards have medcd physicd formcompleted.

. Necessary equipmentandsupples must beworking andreadyto beused.

. All signsarein place asrequired by State Park Service Policy andthe New Jersey Public

ReaeationalBathing Code. NJAC 8:261 5.10 a5.11(Tyvek Sign fiFor Everyones
Healhd and5.14(Beadt supevisor isthe PadSuperintenden with his/heroffice phone
numberon sign).

Ambulance,Poison Controlandotherimportantphonenumbers mustbepostedalongside
lifeguard phones.

. Handoutswith directionsto the hospitd shouldbeavailable to patronsvho need faher

medicaltreamentbut dond require anambulance.

. All necessary record forms areavailable.

All requred documets arein place.

. A Pre- Operationahssessmen for bathingbeachesseeNJAC 8:261 7.15(dealswith water

pollutionandwaterquality).
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N.

Any problems openingabathingareamust bediscussel with the Supeiintendent in
consultatim with theWSSandRegiond Superintendent.

. Closing Proceduesi The Superintendeh shouldverify thefoll owing areacconplishedwhen

thebathingarea is closed for theseason:

A.

D.

Bathing arearopes lifequard stands signs and all otherevidence of asupevisedbathing
area areto beremoved immediately after Labor Day.

. All necessg forms andrecords aresubmittedandfiled asoutlinedin Chapter 6.

. Equipmentandsupplies areinventoried,inspectecandstaredin asafeplace.Be sure all

water isdrained fronkayaks.

Aquatics supevision planfor theyearmustbefiled.

Temporay Closingof Bathing AreaBetweenMemaial DayWeekad and Labor Day

During the BathingHours of 10:00amto 6:00p.m.

Reasons:

A.

B.

High baderia (asregulated by NJDOHSS).

Lessthentwo lifeguards available thatarefully trained.

C. Otherreasonsasdeteminedby the chain-of-command in the State Park Service.

D. Lightningi theseprocedures areoutlinedin thelifeguad manual.

Only the Superintendehhastheauthorityto close apublicreaeational bathingareato the
public. Thisdedsion will bemade,whereverpracical, after consutation with thelifeguad
officersandWSS. Whenclosed for ashat duration Jifeguard staff shall provide assisance
to keepthepublicfromthearea. If closure is greaer then24 hoursandlifeguards arenot
available to directthe public,the bathingarea shell besecwed with appropriate barricades,
signage, etc. Lifeguad stdf shall beadvised of reasons for bathingareaclosue

in orderto cormrectly respondto publicinquiries.

Area Superirtendants mustnotify their Regond Offi ce andthe TrentonOffice of detals

pertaning to all temporay closings.Notify theTrentonoffice by fax 609-984-0503,
telephomr 609-292-27760r emal michele.buckley@denj.gov
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Chapter91 COMMUNICATIONS

I. CommunicatioBetween Lifequad Officer andSuperintendent

A. Superintendert andlifeguard offi cershouldhave weely medings to disauss the
following:

1.

2.

6.

7.

Lifeguard schedule
Training

a. Lifeguad skills
b. Physical training

Lifeguard Personnel

Equipmentandsuplies

a. Repadrsnecessey

b. Materialor assstance nealed to makerepairs
c. Missingequipmentor supplies

Recads shouldbereviewed and disaussed

a. Daily records
b. Trainingrecads

Genera operatio of bathingareaandbeach.

Interactiorbetveenguads andthe public.

B. Superntendent andlifeguard officer must meetpromptly to disauss andresole:

1.

2.

3.

4.

A problemwith alifeguard that may require disciplinay action.
A seriousincidentin thebathingareaor on the beach.
A safetyhazad onthebeachorin thebathingarea.

Animmediatestaffingproblemthatwill notallow the bathingareato openor a
problemthatwouldrequre areduced bathingcamaty for theday.

5. Any problemthatpreventsthelifeguadsfromdoing theirjob.
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[I. CommunicationsBetweenthe Superintendentandthe Lifequads

Early in theseasm, ameding with all thelifeguads andthe Supeintenden will be
convenedo discus andreinforce:

A. Importanceof thejob of alifeguad andtherelationshp to goalsandobjectivesof the
State Park Service.

B. Arearulesandregulations.

C. NJDepatmen of Healthregulations.

D. Lifeguad rules andregulations

E. Seasma Employee Manual

F Legalaged of alifeguadds job

G. Lifeguad mustrepat to workat9:30am. andor repat latenes or absece to park
office prior to that time. Park office is only to be notified by a phone call not
email, texting, etc.

H. Trainingwill takeplace between 9:30and9:55am. on alif eguards first bresk from
scanning.Additional trainingwill takeplace at othertimeswhenthebathingareais
properly supevised.

|. Explainrotationsandbreaks

J. Disciplinary policy

K. Evaluation process for rehire

L. Chain ofcommand

M. Public Relations

N. Any otherapgopriate information

I1l. Communicatiomwith the Regional Office

A. TheWSSisaseasnal staff memberof the RegionalOffi ce repating to the Regional
Superintendent.

B. Therole of the WSSisto provide suppat andexpetise for the efficientoperationof all
publicreaeatianal bathingareaswithin the Region.
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. TheWSSmug ensue thatlifeguad training procedures andstardards are
consistent throughotkeregion.

. WSS will make frequentisits to each bathingareaandwill assst with
problams, training,schedling andotheraspets of thelifeguad program.

. WSS will obseve lifeguad trainingandoverall bathingopeations to ensue
thatit conforms to State Park Service policies.

. WSS will advise lifeguard officer and/orSuperintenden of anydeficiencies obseved
so theycanbe comrected

. If alifequard needs the assigane of theWSSimmedately, thiscontacttanbe
made througlthearea Superintendent.
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Chapterl0i FLOTATION DEVICESFORPERSONSWITH DISABILITIES

Proceduresto use non-CoastGuard approved flotation devicesat freshvater bathingareasor
flotation devicesotherthanappoved bodyboads andrafts atlsland BeachState Park.

I.  The Superintendebh must obtain theollowing informationfromthe disabled personin order
forthis person to use anon-approved fl otation device:

A. Documentationfrom aqualified physicianor medca professiond to verify the personis
fdisabded i a mvightthedisablity is.

B. Documentationfrom aqualified physicianor medcal professional asto whatthe
ffunctional limitationso areof the disabledperson.

C. Documentationfrom aqualified physicianor medcd professiond thatthedisabled
persondoesneedspecid accommodations.

D. Proof/documentatiorfrom aqualified physicianor medcd profesiond of exactlywhat
typeof speciaflotation (otherthanappoved devices)isrequred. Thisdocumentation
mustinclude aspecficdescription of thedevice andtheenvironment (lake, ocean)n
whichit canbeused.

[I. When theabove criteria is met, the Superintenden shouldnotify thelifeguards thata
specificflotation deviceis pemittedfor theindividual referenced in thedocunentation.
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Chapterlli WATERSAMPLING AT BATHING BEACHES

l. Lake bathingareasshall besampledoneweek prior to openinghebeachard at oneweek
intervals duringthe bathingseason.

Il. Island Bead shal besampledn accadance with the Cooperatve Coasal Monitoring
Program adminstered by DEP.

l1l. Samplingtechniquedor the bathingareas.

A. Watersamples shal betakenin anareawith astabili zed water depthbetveenthe
sampleds lower thighsandchestwith the optimum depthbeingatthe sampleds
waist.

B. Thesamplecontainershallbeplacedapgoximately 8 to 12 inches below the
watersuface with thelid andstopperstill attached.

C. With thecollectorts ams extendedo thefront, thecontainershallbeheld
nearités base andownward at a45-degee angle.The capshdl beremoved
andthecontaine filledin oneslow sweeping motion (downward or
horizontally, not upwad). The mouthof the containershallbekeptaheadof
thecollectats hand andhe containerrecappedvhile it isstill submerged.
The capshallremain submergedduringthe samplecollectionandcare shal
betaken noto touchtheinnersufaces of the cap.

IV. When asample fails (greater than 320 Escherichia colideli) CFU/100m) theareamustbe
re-sampled. On failure of resample the bathingareamustbeclosed to the publicuntil
thereis a satsfactory sample.

V. Upon anunsatisfactoy sampleor closue the Regiond Offi ce, TrentonLifeguard
Coadinatorandthe NJDepatmentof HealthandSenior Servicesmustbenotified.
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Chapter 12HARMFUIALGAL BLOOMS (HABS)

What are they?

w CNBaKgl GSNI I I NYTdzZ ! £ 3t 6rlakes, ar@cdused by cyanchactEriaA Y NR O
w /[ &@Fy20l OGSNRLI |lgNd algak, H# ard ndt2rieilgake.a o6 f dzS

w ale& F2N¥ RSyasS of22vYa dzyRSNJ a4dzA (il 6t S SYy@ANRBYYS)
temperatures, high levels of nutrients, and calm water.
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w /[ 2yGFO0G 2N Ay3aSaidArAzy Yire OlFldasS AtftySaao

What do they look like™ay look like blue or green spilled paint, pea soup or parallel streaks.
(Information flyer with photos of HABs will be posted in each First Aid room)

What to do if you suspet a HAB?

1. Avoid It & Report It!

2. Notify park superintendent and close swim area IMMEDIATELY. Superintendent will report to
DEP Hotline, health dept. and submit HAB report to Bureau of Freshwater Biological Monitoring
(BFBM)

3. Inform patrons swim area will bedosed until water is tested and cleared for public health and

safety.

Suggested announcement:

Attention: There is a suspected Harmful Algae Bloom present. Please exit the water to avoid

contact and remain out of the water until further notice. Weameend rinsing off at the

bathhouse before you leave.

Place barricades once all patrons have exited the water.

Do not tell patrons they will receive a refund as HABs are a natural event not within our control.

Lifeguards must also avoid contact with tivater and must rinse if exposed.

At least one lifeguard must remain on the beach to keep people and pets out of the water.

Staff will post yellow warning signs for HABs. These signs will be provided by the park

superintendent. HAB handouts will also pp@vided to patrons.

9. Document time, location and description of HAB. Use photos on HAB flyer as a reference. Take a
photo of the suspected bloom, if possible.

10. Perform test for toxins with provided Algal Toxin Test Strip Kit according to instructionahan
Cyanobacteria that do not produce toxins can still cause allergenic/irritative skin effects so swim
area must remairtlosed pending further testing

11. Superintendent will collect additional samples with amber glass bottles for lab analysis by BFBM.

12. Two clean subsequent samples @msecutive days are required to reopen.

For more information visit the NJDEP Bureau of Freshwater and Biological Monitoring (BFBM)
Freshwater HAB websitenww.state.nj.us/dep/wms/bfbm/@anoHABHome.html
or scan the QR Code with your smart phone

© N Ok
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CHAPTER 13- HEPATITIS B VAC INATION AND PATHOGEN EXPOSURE

ADMINSTRATION

Hepatitis B Vaccination Procarks

A. Lifeguard paperwork required

1. As part of theraployment paperwik, Supeintendentsnust let lifeguards

know that theymay be exposed toloodbornepathogens and can receive a
free Hepatitis B vaccination. A freedit(antibody test)s availalbe if the
lifeguardhas already recegd vaccination.

. All li feguardsmust camplete the Hepatitis Baccination form (Pg.A-4)

every year with theirraployment pagrwork. If the lifeguard is aninor the
form must be canpleted and signed by a parent or guardian.

If lifeguard refuses the vaccination beshemay request one atlater
date.

B. Processing Hepatitis B formsdaadministrating vaccine

1. Foms are separated into 4 pilasd 4 listsList andPile 1). Guards

requesting vaccination 2). Guards requesting Titer 3). Refusals and 4).
Guards who have alreathad received vaccination.

A copy of fams must be kept in a cdoidential file at park offices. Original

forms separated bgption 1 to 4must be sent to the OFFICE OF

OCCUPATIONAL HEALTH AND SAFETY (OOHS) PO Box16
Trenton, NJ8625

. A copy ofHepatitis B fornlists #1, #2, #3 and ##ust be sent to Regional

Superintendertighlighting lifeguards requesting vaccination.

For lifeguardgequesting titers, lallips and locations will be sent to prk

superintendentrom OOHS. Superintendentill send lifeguards with lab

slips to the nearest lab locationsa®n as possible for titer

OOHS will contact Regional Supatendent. The Region&liperintendent
will contactpark superintendents with dates and tines for vaccination.
Regionalsuperntendent will arrange transportation.

. OOHS will inform the Trenton Lieguard Coordnator of any lieguards who

do not reportor immunization injetions 1, 2, or 3. Thefieguads will be
rescheduled or they will have to snba new Hepatitis B Irmunization
forms indicating mmunization refusal.

. The lifeguard is respaible to schedule thehird injection and supply their

own transportation. There is no cost the injectionlnjection 3 is five
months after injection 2. Usually, th& Bjectionis scheduled in January.
He/she must call OOHS at 6@92-1408.

. Lifeguards may elect to hav%réheir own physician administénjgction



the Lifeguardodos expense. tn this

at
OOHS
PO Box 416
Trenton, NJ 08625
Il BloodbornePathogens

OOHSBIloodbornePathogen Exposure ContrdiaiR for State Lifeguardsust be kept
on file at park offices for review or reference.

OSHA Bloodborre Pathogen Regulation 29 CFR 1910. 162§ be referenced at
www.state.nj.us/health/eoh/peoshweb/bbpsib.pdf.

A. Training

1.

All lifeguards will be traineth accordance witBloodbone
Pathogen Exposure ContrdaR and Red CroBloodbornePathogen

training every year.

Documentation ofBloodbornePathogen training will be sent to the
Trenton Lifeguard Coordinator by Regional FA/CPR Instructor using
BloodbornePahogen Exposure ComirPlan CPR/FIRST Aid

Training Form(Pg. A-32).

B. Reporting Exposure Incidents

An exposure is defined as any contact veitidily fluids of another person thaiay

enter the body through needle stick, open smrejucousmembranessuch as eyes or

oral cavity. Contact with saliva, urinieces, vanit, or sputunvisibly contaminated

with blood is considered an exposure. If such an exposure occurs, the following steps

must be taken:

1.

4.

When a lifeguard reportsiloodbornePathogerexposure to the
superintendent, the superintendenistimmediately send the lifeguard to
an approved hgital or medicalfacility for treatment. Irformthe lifeguard
to tell the medicalfacility that this isWorkme n & snpe@sation.

Superintendent will report exaoe within 8 hours, Monday through

Friday between 8:00am to 5:00pm to: DEP Division of Human Resources
609984-3412, or Monday through Friday between 5:00pm and 8:00am as
well as weekends analidays to: DEP communicatior@@enter 877027-

6337

Superintendentsiust canplete RM2 and fax it Monday through Friday
from 8:00 am to 5:00 prto: DEP Division of Hman Resources/Leave

Management 60292-6424, or Monday throughkriday between 5:00pm
and 8:00am as well as weekends and holidays NJ DOL PEOSR9299

3749.

Injury and lliness Incident Repanust also be aopleted.

5. Lifeguards that had an exposumnast supply OOHS with the following
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documentationfrom their medical provider and sufnt by mail to OOHS at
PO Box 416 Trenton, NJ 08625.

a) Employee has been infimed of anymedcal testing results

b) Employee has been educated ahwoatlical conditions that can result
from exposure.
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Become a Lifeguard at New Jersey’s
State Parks

Nationally certified, professional Lifeguards are ready to train you to join our team. No
experience necessary. If you're at least 16 years old, mature, responsible, and have good
swimming skills, apply today.

You’ll be tested, trained, and receive United States Lifesaving Association (USLA) certification all
at our expense. We offer a competitive starting salary and opportunities for advancement.

Don’t wait- give us a call today.

Lifeguard positions available Memorial Day through Labor Day at the following areas:

SOUTHERN REGION

Atison Recreation Area
(Wharton State Forest)
744 Route 206
Shamaong, NJ 08088
(609) 268-0444

Bass River State Forest
762 Stage Rd
Tuckerton, NJ 08087
(609) 296-1114

Belleplain State Park
County Route 550
P.C. Box 450

Woodbine, NJ 08270
{609} 861-2404

Parvin State Park
701 Aimond Road

Pittsgrove, NJ 08318-3928

(856) 358-8616

CENTRAL REGION

Cheesequake State Park
300 Gordon Road
Matawan, NI 07747
{732) 566-2161

Island Beach State Park (Ocean)
P.O. Box 37

Seaside Park, NJ 08752

(732) 793-0506

Round Vailey Recreation Area
1220 Lebanon-Stanton Road
Lebanon, NJ 08833-3115

(908) 236-6355

Spruce Run Recreation Area
68 Van Syckel's Road
Clinton, N3 08802

(908) 638-8572

For additional Information or to obtain an application contact:

NJ Department of Environmental Protection
Division of Parks and Forestry

State Park Service
PC Box 404

Trenton, NJ08625-0404
Phone: {609) 984-6085 Fax: (609) 984-0503
Email: Gerry. davies@dep.state.nj.us

NORTHERN REGION

High Point State Park
1480 Route 23
Sussex, NJ 07461
(973} 875-4800

Hopatceng State Park
PO Box 8519

Landing, NJ 07850-8519
(873} 398-7010

Ringwood State Park
1304 Sloatsburg Rd.
Ringwood, NI 07456-1799
{973) 962-7031

Stokes State Forest
1 Coursen Road
Branchville, Nj 07826
(873) 948-3820

Swartswood State Park
P O Box 123

Swartswood, NJ 07377-5230

{973) 383-5230

Wawayanda State Park
885 Warwick Turnpike
Hewitt, NJ 07421

(973) 853-4462



New Jersey Department of Environmental Protection
Division of Parks and Forestry

STATE PARK SERVICE

PERMISSION FOR LIFEGUARD APPLICANTS
UNDER 18 YEARS OF AGE
TO TAKE THE LIFEGUARD EMPLOYMENT TEST

grant my child

(Print Parent or Legal Guardian Name) (Print Name of Child)

permission to take the New Jersey State Park ServieERpboynent Lifeguard Test. | am not
aware of or been informed by a physician of any medical or physical disability that would

prevent my child from completing this test.

(Date) (Signature of Parent or gal Guardian)

Freshwater and Ocean Test

The physical fitness test consists of:

1 Swim 500 meters in an indoor pool in 10 minutes or less, using a swimming stoke performed
on the front only.

9 Run 400 meters on a track or parking lot in 1 minute 40 seconds or less.



New JerseyDepartment of Environmental Protection
Division of Parksand Forestry

StatePark Service
Lifequard Medical Certification Form

Is medically qualiied to performthe

(Name)
duties of a lifeguard for the New 3ey State Park Servicerfthe

(Year)
season.

LIFEGUARD DUTIES INCLUDE:

Hearng

Observation of Bathers

CPR

First Aid

Swimming

Running

Rowing

Paddling Kayaks

Free Diving to Depths of 15 Feet

Water Rescue with Rescue Buoy, KayBkat

(Date) (Sgnatureof M.D. or D.O.)

THE PHYSI CI A NTABP OR SEAL MUST BE AFFIXED TO THIS FORM TO BE
VAL ID

NOTE: Employee must personally delivenig original form to the aea
Superintenderprior to the start of emplayent.



State of Nefo Jersey
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Office of Occupational Health and Safety
428 E. State Street PO Box 416
Trenton, NJ 08625
Phone (609) 292-1408
Fax (609) 984-2488

Hepatitis B Immunization

Immunization is offered and recommended to those employees who may come in contact with blood or other potentially infectious
materials. The immunization will not prevent hepatitis caused by other agents, such as Hepatitis A virus, Hepatitis C, or other viruses
known to infect the liver.

The immunization procedure consists of a regimen of three 1.0 ml intramuscular injections of Recombinant Hepatitis B Vaccine
(Remcombivax), to be given at one, two and six month intervals. Depending on your job duties completion of the series may be
followed by a blood titer to ensure development of immunity.

Common local reactions have included erythema, swelling and warmth. These signs and symptoms of local inflammation are generally
well tolerated and usually subside within two days of vaccination. Low grade fever (less than 101 °F) occurs occasionally and is usually
confined to the 48-hour period following vaccination. As with any immunization, there is the possibility of more serious side effect. Less
than every 100,000 person receiving the vaccine have had serious side effects including myelitis, seizures, meningitis and Gullian Barre
Syndrome.

| have read and understand the Hepatitis B immunization procedure.
Please check one of the following
| wish to participate in the Hepatitis B immunization program. Please provide forwarding

address: and Phone #
for notification of third shot in December or January.

| have already received the immunization. Date: Where

I had all three shots and would like a Hepatitis B titer drawn.
| refuse to participate in the immunization program. (Must read below)
Hepatitis B Vaccination Refusal

| understand due to my occupational exposure to blood or other potentially infectious material | may be at risk of acquiring hepatitis B
virus (HBV) infection. | have been given the opportunity to be vaccinated with hepatitis B vaccine, at no charge to myself. However, |
decline hepatitis B vaccination at this time. | understand that by declining this vaccine, | continue to be at risk of acquiring hepatitis B, a
serious disease. If in the future | continue to have occupational exposure to blood or potentially infectious materials and | want to be
vaccinated with Hepatitis B vaccine | can receive the vaccination series at no charge to me.

Name (Print) Date State Park Area

*Signature Date

Signature of parent or guardian required if employee in under 18 years of age.



State of Nefo JJersey

Department oEnvironmentalProtection

Northern Region Office
PO Box 1100
Andover, NJ 07821
Tel: 9737865210
FAX: 973-786-6356

To: LifeguardOfficers
FROM: Art Clarke, Water Safety Spervisor
Northern Redon Office
DATE: August 2,2009
SUBJECT: Training Assgnments for the Week of August8, 2009
Satuday, August 8, 2009 - 9:40 am. Sighted Submersion Drill
Sunday, August 9, 2009 - 9:40 am. Water Seash for a 4YearOld Child

Thefollowing payes should be read and discussed during the week:

American Red Cross CPR/AED for Professional Rescuers and Health Care Pr&ederthe entire
book. It is short.

These assigments sould be done with all lifeguards in addition to any other ills the Lifeguard Officer hinksis
necesary to teachor review.

C: Reginal Superintendent
Supelintenderts

NewJersey is an Eqal Opportunity Enployer
Recyocbd Paper



DPF069 New Jersey Division of Parks and Forestry

5/09

Date Tuesday, August 4, 2009

(Day andDate)
Weather Readings
WaterTemperature: 75 degrees
Air Temperature: 70degrees
85degrees
WeatherConditions: Clear
Partly Sunny

Number of Bathersin Water

45

100

90

Activity Report

First Aid: 3
Assist: 1
Rescues: 0
Drownings: 0
CPRandRescueBreathing: 0
AmbulanceCall: 0
Lost Children: 1
ObjectionableBehavior: 0
Preventatie Actions: 10

State Park Service
Daily Lifeguard Record

Area Stokes State Forest

Lifeguard Name

Time

In Out

Rick Smith 9:30AM 6:00PM
AM
PM Lisa Hall 9:30AM 6:00PM
AM Mike Hart 9:30AM 6:00PM
PM
LanceGallo 9:30AM 6:00PM
11:00AM
2:00PM
4:00PM

Name of Recorder

NOTES, COMMENTS, ETC.COMMENTS MUST BE FACTUAL - NOT OPINION

Rick Smith

Examples: Lisa Hall hasto care for a lost child for 1 1/2 hours.

Closedfor thunderstorm 2:00 PM. Reopenedat 4:00 PM.




New Jersey Division of Parks and
Forestry State Park Service

ISLAND BEACH STATE PARK

Daily Lifeguard Record

Date: ‘7{/6 r//g 7 Flag Code: )/E"f LDl

Park Attendance: Sood

Weather Readings : Activity Report:
Water Temperature 5 & 10:00 AM First Aid &
70 2:00 PM
, Assist m_!_
Air Temperature 75 AM
£ PM Rescues - Rip Current /
Tide ?; A M High Rescues — Other Rescues O '
3295 M Low :
_ Drownings @
Wind Direction OB el aM
SE PM : CPR & Rescue Breathing &,
Wind Velocity Oaeat  AM Ambulance Call /
/O PM
) Lost Children - g
Weather Conditions Lo Al
FrTiYy SomteyY PM Objectionable Behavior { 2
Y
Surf Condition L. eM AM Prevention Actions @ @
2 F7 PM
Number of Bathers in Water
/o0 10:00 AM 520  2orMm 70 sooem

Miscellaneous Activities/Comments

FrteT< . fUoi OFHIION

F




New JerseyDivision of Parks and Forestry
State Park Service

Year End Lifeguard Activity Report

Date Area

First Aids

Assists

Rip CurrentRescues:(IBSP

All OtherRescues

Drownings

CRPor RescueBreathing

AmbulanceCalls

Lost Child/Person

*ObjectionableBehavior

PreventativeActions

Lifeguard Officer Superintendent

*QObjectionableBehavioris definedas"an extraordinaryproblemwith getting
someondo obeytheregulations.



v 95
A se/9loe/< SR ST HowO
~T - ABABY
o
Uw\ \\ \\.%.Q.m\ 9 o \ G WILA m.:.omuwMMMMm \« \ /<y M susBoye Sutog poo]q ssos)) pay
W eYSs s4/9 108/ & WHOTA SIOI0ST0,)
) 1 i yekey 7 7 13MISNY [euoissayoIJ dog
"] Q [7) n\\ \w \ﬂ% \ “ 7 %\ M. Supuey yekey \w \ M / \md WIMPY TIZAX() $5000) poy
QQ Qm.\.m. mm.\% N.D\R.. O\\Q QQ\M TOSIaJ 1807 \“\ \M_\ - < §JONISIY [BUOISSAFOLY 10,
s Q\I«u / \ 10 YOIBAS 1978 — (ST9) qAVrIdD 5010 poy
g / \\ Lo PQ\ 7 PRE0gYoeg SUpHely PIV 18410 PIEPUEIG Ss017) PO
NV oglT / \ L om.\\% mERsEny| A5 Z o h
. ‘ Amfuy reuidg
M\.t_ Qm\ g / \ Lo m\ 55 %.“M_W M Q@MQ HLVA dXH NOLLVOIALLYAD
- . fi] peundg
pY o€/ 2 . . I/L |ae] 3 Bupuueos TenE prendaf ]
HOoTT A AN AE uoIsIuIqng panEIs 26 .
> %« o] M\ \m. e \Q QN \\m Ser] T TIOOS SLSTL NILITIM
/ 1 ~I97% 4, WO WHIOTA JO [BAOIYY <//9// &G “ALVA TYDISAHA TVOIQAW
wli 0%\\W \ﬁQ\ 9]0 m.\ < STOISSUODASTSSY Uy —
. 1 -IefeAy TOY WIIOLA JO [BAOISY P
2763 1€/9 | 08/ 7 AIm] 1) e/ ¢ n\\W umy woy (z
S B BB\ WOL THIOIA JO [BAOTESY ac. \ -
Wogs 1e/7 @ %\!M . IMpa001g SNasay _
’ m A 157053 [HOUS ‘S sep 50,8 )
WeeLs 16/ 7 oef5 SWTIOTA, SN 29,8 <l/g/L
onosay dio], - /
W 08 €/ oc/ 5 AT SHOISUGAR 0/;§ <lfaffg sl
T , - anosay dioy, TINIL TIva
J 7 \%\ 9 Qm\lm. WHILA SNOMISTOY) stiossy dio]
P ~LSAL INTNAOTIWNA
crome e STIDIS XAVINTID

m \ ) \\N PABWIULIBY, 3)8([ & NN QWN /G PN s l\.ﬂ@l.lﬂl. monIsoy

}.Q‘WWQIH. pureN 1sa0g

PI029Y Surure. ], prens) ary axerf
NDIANG NIEJ ARG
Anyseio pue s)ieg Jo TOISIALQ Lestap Man

\Al_ﬁm ! MQ‘ ey isery



P T/C PIV 15113
z/8 /L qdD
. HOM MATATTE
\Q \ 4 $oM0sSTY TBOY
H M Surpuey] jeog
' STIDIS LVOod
STIDIS ATVANODIAS

O osEo|oY
\Qt Qﬁ\wm Q m\ \m Surumoxq NN
oF 9Z) S ogrs 400 FA
¥ Q.ﬂ\.;w oﬂ.\\m PIOH PRaH feay
2 ee/ S o&/ g PICH PeoH JU0i]
ANDSHE ¥ AdVISH
_ v m\umu _ e m\ = 7 (pueH ¢ 10 1) 30[gl
ASNHAEA
V W\ ¢ %\lm, ae \ < sprengdojr|
¢ Aq 1s1ssy ndunry
I ee/ T (roeg %
# \.1 © m.\ 5 or) nduury oj3urg
SISISSY
Hoeé \\mv o \ < 170 [oAS] NAUL /M
. — 1587 SSOID)
v eC/S €/ 5 MO ISIM
IH Q&[T Ry ndury signo(
W e[S @ Q\M ndwry sguIg
SMOL ¥ SHIIVD
H eZ/ \\Im‘ aQc \ g wnor A pefisugng
Jo 0/ T o .\Im. IBay 03 UEMS
Y Q€[5 ezZ/= TBY 01 AT
I Qm\.\m. 01
3)ep A10)5€JSHIES SEHOVOHEddVY

SANISHA INFNJINOTA-NON

(7 93eg) paoday Supupea paens iy e




AR AIOPEISIES = (x5 AON

LTy
) SWBOLA STARIm
QQ\M m\\ NSNW JdSd] -prog anosay
. Relily)
€/, QF/¢  WIOIA SROISUCOU )
N\.m \\h. m\‘m JSgI -preog enosay
b/ b WIILA SNOIISUO) .
sw\m L \\h WNm IS -prog onosy ww o/ Q :suafoyyed sutogpoorg
2 Smpusy
th MO D u%\m L \\\.nﬂ\m 181 -prEog enosay ﬁf: 77 G wupy wBLx0 ssoay poy
s STIOLA Sjdnjny
ﬁﬁ MIADY DIV ST umm i \Nom\m onosay ey P y a Q SIPNDSIY [PUOISSIF0L 40]
e s ToTA, SMOISI00UTY (STH) GAV/LD 55030 Py
\\w M \M m\N \m gae\vwa M.Nwmcoo (o] \ Q PIV )541 pAepuelg §5017) oy
Ifg| supmgwog 948 £/L um\m sy =, M M
@ J—— " \m. ALVA dXd NOILVJIHILIAD
2 3 Al
\m o oty 1] 05 sy y enuepy preasopr]
b dur sy ] nestad 180] ’
\mW- snasay % adeosy A\\m. \ % uﬂ.\M I0] YoTeas 11e A THOOS SESEL NELLRM

0 PIOH PesH 1oy

m amosay  adeosy %\\m w\h RQ\M P0G BMpUEIS
e, PIOH PesH WOIL (g A LR JO UG
N\M anosay 29 adeosg \m Q\ L m& Am[uy remdg

st & \ |m, ‘ELVA TYDISAHA TVOITIIN

8

/

2| (spuey 7 10 1) Ypoig M dasg ° uryg mooy (2
ﬁm asugjeq Nm\ &/ Q\ FFNM Amfoy feuidg M \ e \ M;\\ Q\\.m/
PT7L  SPEASIIC
\Ln Aqsissy ydmry K\M Weves Bupmeog o/ & M\\ w\ g
e a%ﬁwwhﬁwmrm S fpve/d  worewang pargis 00 L p Elfel/L

STOTOSTEOOU[)/STIOTISTO, N WiMS U

06| 10 pa] ndmry &\M w\h 2 I, wo? ST A/ o\\ /< 8 w0 (1

g pmasassen WO WIOIA JO [BACEIRY IV

Hat: TWIL ILVaA

q MOL ISHM T AR AR
L . P[] ang o “TSAT INDNAO TINT
p iy Ao 11t 9%,

< SMO 7 SALEY ﬂm\ \N. \M 52IMpano1 INISTY m\ \Q NN \ m Hecildiitiney gt
A s ABS QY] s aseriems ALy ;

maowh ﬂ%ﬂ“uﬂ. <7 \ o/ \ |m. :paaly sreq

wa. - m\ovwaam i NQ\M \\N. P s WOnISog
07 Ty 0y ums  Of /A7 SWHOLA S[dnIniy B
,\M Toeoxddy \ & \ z \ anaszyg diog M w I\
e B oond  pg VR, UIRIA SNOISUOU[) : sa1
\M goroxddy \h \ < \M. anosay diog, \: MN\W\ V\ SHEN 34
e oz 095 |1 t95 WHOLA S1OMSUO) eN 35e

3 yoroaddy \ /: .W. snosay dio], .\w\ A E\_M/

juowrdinbe-moN S S Areuid g

pa039y Sururea], paensy sjiy ULIdQ
IIMAIIG NI J¥IS
A1)83.10] pUE SYIBJ JO UOISIAI(Y A9S4a] MON




a[pped 3e10m ()()0°] 2 JO WLMS JNAU ()()§ [BUOTIIPPE UR JiM MOI 9T} SINIMISNS [[I4 SBAIY 4B,

I
3
u
11
01
6
3
L
9
s
y
¢ ! . t
¥ | gaxsios e S5 . A7 A9 A2
I /2 2 V1[5 085 |0g)5| ©/9| 19 |78[5] FEs| SES | 1
100 SJUSWO)) Moy | opped | omy  wny | ooy |wmg | wmg | wwg | wmg | amg | em
14 para[dmo) 10N SR 0007 AN T BRI 005 Yoo i MaN
[enmy { SISUURI] U0Sedy Jo sare(] JO SalR(] 10 saeQg smSag Aepmieg
b= BAIY smmeN
Cloe Too s L2/IMC LAY T

Sururea [, [esAyg prensapry

3a1at98 yaed Avyg
Ansazoj pue syred Jo noISIAI]
AISIaf MAN







